HOW TO: DELIVER TEST DOCUMENTS

+ Once the customer/vendor has been created and our team has applied the initial configurations, it's time to move on to the testing
and validation phase.
« Follow these steps to deliver test documents to your ERP System, enabling you to initiate testing and validation on your end.

Delivering Test Documents to your System

Check Readiness: First, confirm the customer/vendor status reads
"Validation Required.” or “Validation in Progress” if testing has
already started. This status indicates that configurations from Delivering Test Documents:
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can begin. the Test Documents area.
Select all documents with a "Validation Required" status.

Click on "...Options.“
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If the delivery of the document encounters issues, it will appear as

©

Request Change

 Ifthis occurs, please contact your Conexiom Representative for further
BUYER Reset Alerts troubleshooting.

Configuration Studio

Upload You are now prepared to begin the testing and validation
process in your ERP to ensure that the data extraction and
document configurations meet your expectations.

See the “How to Test/Validate in your ERP system” QRC.
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HOW TO: DELIVER TEST DOCUMENTS (continued)

Delivering Test Documents to your System-
Other Considerations

1. Re-Processing Test Documents:

Re-process a test document to apply changes made to a cross-reference table or to ensure
the latest changes are applied, select one or more documents and:

* Click "Process."
» Wait for the system to process the documents and observe any change in status.
* Refresh your page to ensure updates are reflected.

2. Handling Different Document Statuses:

» If the document status is "Not Processed”, first try to reprocess the document as
outlined in the previous step.

= [fit stays not processed, then refer to the “FAQ” Quick Reference Card for
further guidance.

= [f there is still no solution, contact your Conexiom Representative for further
troubleshooting.

» Ifthe statusis “Under Review” or an alert status such as “Ship to Alert” instead of
“Validation Required” it means an alert was generated.

= Resolve the alert first before proceeding with delivery.

Additional Test Documents:

The list of test documents will initially be those uploaded or submitted at the
time the trading partner was set up.

If you need more test documents or new ones to test in Conexiom see “How To
Upload Test Documents” QRC.
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